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DATE TASK COMPLETED 

On the Test Day Oversee test day and all arrangements  
   
 Make sure that the evaluator has sharp 

pencils with erasers, a clipboard, snacks, 
hot drinks and a hot meal if over mealtime. 

 

   
 Pay mileage and any expenses to evaluators  
   
 Check results on the test sheets and 

summary sheets after the evaluators have 
finished for accuracy and completeness.  
Compare top and bottom portions of test 
sheet to ensure that the result is the same. 

 

   
 Hand out the bottom half of the test sheet to 

the skater or coach 
 

   
 Update your test records book with the 

results from the top half of the test sheets 
 

   
After the Test Day Send completed Summary Sheet and fees to 

Skate Canada within 3 weeks (white copy) 
 

   
 Send duplicate of the Summary Sheet to the 

COS Office for our statistical records 
(yellow copy) 

 

   
 Keep a copy of the Summary Sheet and the 

top half of the test sheet in your Club Files 
(pink copy) 

 

   
 Return the top portion of the test sheet to 

the Home Club for any visiting skaters.  
Also send a photocopy of the summary 
sheet. 
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Low Test Days 
 
Obtaining Evaluators 
As test chairman, you are responsible for obtaining evaluators for your low test day.   The 
attached list of Evaluators is divided into Low and High. To evaluate low test days, clubs 
must call evaluators qualified up to the Senior Bronze Skills, Senior Bronze Freeskate, 
and Senior Bronze Dance levels.  Should you wish to call evaluators above this level, 
you must contact the COS Judges Bureau first. 
 
It is important that the low level evaluators receive experience at this level, as it is a 
requirement for promotion.  Your assistance in using our low test evaluators and building 
the volunteer base is appreciated. 
 
How Many Evaluators? 
For the average low test day, it is recommended that you obtain two evaluators, so they 
can alternate the evaluating of dances, skating skills and freeskate.  If you have a smaller 
test day, only one evaluator may be necessary.   
 
Which Evaluators? 
Try to use different evaluators at each test day.  This gives your skaters a wider range of 
feedback and also allows new evaluators to gain more experience. Understandably, this is 
becoming increasingly difficult with daytime test days. 
 
Hospitality 
You are responsible to pay the evaluator for his/her mileage to the arena and also provide 
meals and hospitality, as appropriate.  Remember, our evaluators are volunteers too and 
often rush to arena after work or on their lunch hour to evaluate tests.  A hot meal is 
really appreciated, whether provided at the rink or at a local fast food restaurant.  If you 
wish, a token gift of appreciation (gift certificate) is a nice way to say thank you for the 
evaluator volunteering their time. 
 
Dates for Low Test Days 
Often your club will know the dates of their low test days when their season starts.  
Please let the COS Judges Bureau know the dates of your winter season low test days.  
We publish these dates on a monthly calendar that goes out to all evaluators, helping 
them plan for upcoming evaluating sessions.  Our trial evaluators also depend on this 
calendar to find low test days where they may trial evaluate tests as required for 
promotion. 
 
You may hold a low test day on regular session ice or on special time set aside.  
Freeskate tests can easily be held on session ice – simply clear the ice at the time when 
the programs are being performed so the skater can be evaluated without interruption.  
However, be sure you can find an evaluator who is willing to come in for just a few tests.  
Sometimes it is better to schedule your low test days, and plan for evaluators.  Whenever 
possible, please try to schedule at least one of your winter low test days in the evening or 
the weekend.  Our evaluators are volunteers and most of them hold full-time jobs or are 
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full-time students.  It is difficult for them to attend tests during the daytime.  If your low 
test days are booked at the beginning of your season and included in your brochure, then 
parents know when evening ice is cancelled for test days and can plan accordingly. 
 
How Many Test Days? 
Your club should provide skaters the opportunity to try tests at regular intervals.  A 
minimum of two opportunities per discipline per winter season must be provided.  
You and the club coaches will need to establish a system whereby the candidates’ names 
will be submitted for low tests.  Two weeks notice of a test request is generally a good 
time frame, allowing you to prepare tests sheets and obtain evaluators. 
 
Trial Evaluators 
As Test Chairman, you may receive a call from an evaluator who wishes to trial evaluate 
at your test day.  Please welcome these evaluators – they are showing initiative to elevate 
their level of qualification and need our support.  Let them know the times and number of 
tests that you have.  Provide them with blank test sheets as required. 
 
Perhaps you know of new evaluators who have recently taken the Evaluators Training 
Course.   Please keep them in mind when you are having a low test day.  Why not give 
them a call and suggest they come out and trial evaluate some tests?   
 
Preparing the Test Day Schedule 
Fourteen (14) days before the test, you will have the minimum number of skaters 
trying tests.  At this point, you can prepare a test day schedule and post it in the club for 
skaters, officials and coaches.  You will gain experience in scheduling test days as you 
go, but below is a guideline, which you may find helpful. 
 
 
 
Skating Skills Tests 
Preliminary 5 minutes 
Junior Bronze 6 minutes 
Senior Bronze 7 minutes 
Free Skating Tests 
Preliminary – Elements 15 minutes 
Junior Bronze – Elements 15 minutes 
Senior Bronze – Elements 18 minutes 
Preliminary – Program 4 minutes 
Junior Bronze Program 4 minutes 
Senior Bronze Program 4.5 minutes 
Dance Tests 
Preliminary Dance Tests 2-3 minutes 
Junior Bronze Dance Tests 2-3 minutes 
Senior Bronze Dance Tests 2-3 minutes 
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Please note that these times include the time for the test to be skated and the time for the 
evaluator to write comments.  They do NOT include warm-up times (approx. 5 minutes) 
or floods (approx. 10 minutes), which should be added to your schedule as required. 
 
Collecting Test Fees 
Test fees should be collected once your minimum number of skaters is ready, which is 14 
days before the test.  The test fees are submitted with the summary sheets to Skate 
Canada. 
 
Preparing Test Sheets and Summary Sheets 
Test sheets and summary sheets can be obtained from the Skate Canada website.   Please 
try to use the most recent test sheets as rule changes make old test sheets obsolete.  The 
top portion of the test sheets should be filled out ahead of time and summary sheets 
prepared listing the skaters and their test taken.  Please ensure that every skater’s Skate 
Canada number is included, or they will not be given credit for the test at Skate Canada.    
 
The original test sheet is returned to Skate Canada with the test fees.  A copy of the 
summary sheet should be sent to Skate Canada-Central Ontario for our statistics.  Keep a 
copy of the summary sheet and the top portion of the test sheet in your club files.  Any 
skaters from other clubs will need the top portion of the test sheet and a copy of the 
summary sheet returned to their home club. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 8

 
 
High Test Days 
 
Booking high test days 
Clubs should apply to Skate Canada-Central Ontario for their high test days in the spring 
preceding the winter season (i.e. in April 2006 for the winter 2006/07 season).  This is 
often done at the spring Area Meetings.  There is a form on the Skate Canada-Central 
Ontario website (refer to Test Chairman Page) titled 2006/07 Winter Season Test Day 
Application.  This form should be downloaded and faxed to: 
COS Judges Bureau at 905-760-9104.   
 
Please be prepared that, as we get closer to your test day and if your numbers are quite 
small, we may need to move your tests to a nearby club who is hosting a larger test day in 
the same week.   
 
Where can Skaters Try Tests? 
During the winter season, skaters must try their tests at their Home Club or alternatively 
at a designate alternate club.  If an alternate club is being designated for testing during the 
winter season, please complete the Testing Out of Home Club form and submit to the 
COS Judges Bureau by November 1, 2006.  Permission is not given as an opportunity to 
try more times than previously stated. 
 
How Many high test days? 
Area Groups or combined clubs may apply for three high test days and individual clubs 
may apply for two during the winter season (November to April). 
 
Combining High Test Days 
The Judges Bureau will examine the list of test days requested by each club in the spring.  
Since there are a limited number of high test evaluators, it becomes difficult to service 
many small tests days.  In some busy weeks and months, there are simply more test days 
than evaluators.  A smaller number of more significant test days is easier to staff.  For 
this reason, the Judges Bureau will combine or reschedule some high test days.  Some 
clubs are already combining their high test days with another club, which is helpful.  You 
are encouraged to continue doing this. 
 
List of Skaters  
Twenty-one (21) days before your high test day, you are required to submit your 
“maximum” list of skaters and the tests they plan to try.  This can be faxed or emailed to 
the COS Judges Bureau.  A form entitled Test Day Summary List can be used to submit 
your maximum list.  Fourteen (14) days before your high test day, you are required to 
submit your “minimum” list of skaters and the tests they plan to try.  After this minimum 
list is submitted, withdrawals are only allowed for medical reasons (with a doctor’s note) 
(Rule #4105). 
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Preparing the Test Day Schedule 
Fourteen (14) days before the test, you will have the minimum number of skaters trying 
tests.  At this point, you can prepare a test day schedule and post it in the club for skaters, 
officials and coaches.  You will gain experience in scheduling test days as you go, but 
below is a guideline, which you may find helpful. 
 
Skating Skills Tests 
Junior Silver 6 minutes 
Senior Silver 6 minutes 
Gold 8 minutes 
Free Skating Tests 
Junior Silver – Elements 20 minutes 
Senior Silver – Elements 20 minutes 
Gold – Elements 20 minutes 
Junior Silver – Program 5.5 minutes 
Senior Silver – Program 5.5 minutes 
Gold – Program 6 minutes 
Dance Tests 
Junior Silver Dance Tests 2-3 minutes 
Senior Silver Dance Tests 2-3 minutes 
Gold Dance Tests 2-3 minutes 
 
Please note that these times above include the time for the test to be skated and the time 
for the evaluator to write comments.  They do NOT include warm-up times (approx. 5 
minutes) or floods (approx. 10 minutes), which should be added to your schedule as 
required. 
 
Preparing Test Sheets and Summary Sheets 
Test sheets and summary sheets can be obtained from the Skate Canada website.   Please 
try to use the most recent test sheets as rule changes make old test sheets obsolete.  The 
tops of the test sheets should be filled out ahead of time, and summary sheets prepared 
listing the skaters and their test taken.  Please ensure that every skater’s Skate Canada 
number is included, or they will not be given credit for the test at Skate Canada.    
 
The original test sheet is returned to Skate Canada with the test fees.  A copy of the 
summary sheet must be sent to Skate Canada-Central Ontario for our statistics.  Keep a 
copy of the summary sheet and the top portion of the test sheet in your club files.  Any 
skaters from other clubs will need the top portion of the test sheet and a copy of the 
summary sheet returned to their home club. 
 
Evaluators 
The COS Judges Bureau will obtain the Evaluators.  Once you receive the names from 
the COS Judges Bureau, please call these evaluators to let them know the tests they will 
be evaluating, the time required, date and location.  The COS Judges Bureau simply 
books the evaluators for the day – it is your responsibility to let them know when they are 
needed during that day.    
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Judges Bureau Surcharge 
There is a surcharge of $10.00 plus G.S.T. for each judge provided by the Bureau with a 
minimum charge of $20.00 plus G.S.T. per test day.  Your club will be invoiced.  A 
cheque for the total amount and one copy of the invoice should to be returned to: 
  Skate Canada - Central Ontario 

 111 Snidercroft Road, Unit A 
  Concord, Ontario   L4K 2J8 
 
Please make cheques payable to Skate Canada - Central Ontario. 
 
Diamond Dance and Interpretive Tests 
 
All Diamond Dance tests and Interpretive tests are evaluated at the club level on 
scheduled High Test days. If we are unable to service Interpretive or Diamond Dance 
tests on your test day, COS will provide an alternative test date at another club. 
 
Interpretive tests – If attempting more then one level at one test day, the skater will skate 
the program ONCE only, however the Test Chair must prepare a separate test sheet for 
each level and the evaluator will record pass or retry for each level.  Each level must be 
recorded on the Summary Sheet. The test fee is $10.00 per test.   
 
 
Competitive Tests 
 
All Competitive tests are centralized.  There will be three qualifying test days held at the 
end of September.  In the winter season (November to April), there will be one 
centralized competitive test day for all clubs, to be held in December, January, February 
and March. Dates and locations to be posted on the COS web site under Test Chairman 
Page. Additional centralized competitive test days will be scheduled if needed.  
 
Application forms, along with payment, should be sent to Skate Canada-Central Ontario 
twenty-one (21) days before the test day (see deadline above).  This is the final list 
and there will be no pulls.   
 
The Judges Bureau will prepare the test sheets, summary sheets and schedule for the test 
day, and the schedule will be posted on the website as soon as it is available.  The 
schedule will NOT be mailed, faxed or emailed to individual clubs. 
 
Expenses for the day (ice rental, room rental, evaluator’s mileage, meals, etc) will be 
calculated and billed back to the clubs on a per test basis. 
 
In the Off-Season, competitive tests are also centralized.  One competitive test day for the 
section will be held in May and July, and August.   
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Off-Season Test Days 
 
In the off-season (May to October), off-season schools apply for their sanctions and their 
test days.  The COS Judges Bureau will continue to provide evaluators for High Tests.     
 
 
New Evaluators 
 
If you have any senior skaters who wish to begin evaluating/judging, please forward their 
names to Deanna Tomietto (tomietto@rogers.com) 905-953-1985.  
Evaluating Training Clinics are held occasionally throughout the year, or we may send a 
trainer to your club if there are a sufficient number of potential evaluators interested. 
 
We would appreciate any assistance that you may be able to provide – please consider 
those who may be finishing their skating career but looking for a way to stay involved.  
Evaluators must be sixteen years old, and possess a minimum skating background. 
 
 
Expression of Concern 
 
If a situation arises at a test day that concerns you, please do not hesitate to let us know.  
This must be done in writing using an Expression of Concern form.  The completed 
form can be forwarded to Skate Canada-Central Ontario (Attention: Judges Chairman, 
Reaghan Fawcett).  

 


